2018 Business & Industry Training
To register for any of the training sessions on this schedule please call 734-384-4127.
Payment by credit card is preferred. For those who register with a credit card please provide the name of the
cardholder and the zip code of the cardholder. If you would like us to invoice your company, please provide a
letter of authorization with your registration form. The approval letter should state that your company will
cover the cost of the class, along with direction on who should receive the invoice. You will not be registered
until we have the correct billing information.
* Please see Inclement Weather Policy at bottom of this schedule for questions regarding the closure of MCCC.

CUSTOMIZED TRAINING & RETRAINING PROGRAMS
In collaboration with your company, Monroe County Community College can create training and retraining
programs to meet the changing dimensions of skills in today’s workplace. Whether your company needs
training in supervision/management, a new manufacturing process, software applications or basic skills,
representatives from the college can work with members of your staff to develop a customized training
program tailored to meet the specific needs of your employee groups. The list of potential programs is
virtually endless, offering the greatest flexibility. The training can take place at your office or plant or at the
college on a time schedule convenient to your company and employees. The high-quality, customized
programs provided locally by MCCC are very cost-effective for training your employees.
MCCC is pleased to be part of the MIOSHA TRAINING INSTITUTE and offer a wide variety of safety training
courses. Most of the safety training topics can be delivered at your worksite or on campus. To receive a
detailed brochure of the safety training classes available, contact the Office of Lifelong Learning at
734.384.4127 or visit the Division of Corporate and Community Services’ Web site at
www.monroeccc.edu/ccs/training.htm
Usually, contracted training is delivered in a much shorter time frame than regular college classes and,
typically, no college credit is earned towards a degree. However, if a company would want a program for
college credit, this can be delivered at your site or at either of our campus locations.
For more information contact Barry Kinsey, director of workforce development, at 734.384.4127.
Sign up to receive e-mail notices of upcoming training events, and check the current schedule of training
sessions at www.monroeccc.edu/ccs/training.htm.

INDUSTRIAL, ENVIRONMENTAL AND FOOD SAFETY
HEALTHGUARD PROFESSIONAL FOOD MANAGER CERTIFICATION CSM 718 – CHOOSE ONE
September 11, October 9 and November 6
8 a.m. to 5 p.m.
Room Z-257 in the La-Z-Boy Center
Cost: $143 per person, includes NSF HealthGuard Certified Professional Food Manager Manual, Exam, lunch
and refreshments
Monroe County Community College is offering one-day HealthGuard Professional Food Manager Certification
Training in conformance with the Michigan Food Law. The Michigan Food Law requires all licensees must
have a certified food manager. This course, along with a passing score on the exam, meets that requirement.
Owners and managers of food service establishments have a responsibility to provide safe food to their
customers. Operators need to understand that the consequences of inadequate food safety knowledge or
poor hygienic practices can be very serious. Participants will learn their responsibilities as they relate to
providing safe food to customers. The course will include hazards and sources of contamination, employee
health and personal hygiene, safe food handling, equipment, facilities and HACCP. It includes the nationally
accredited Professional Food Manager Certification exam developed by the National Registry of Food Safety
Professionals.
HAZWOPER – 8 HR. REFRESHER, PERS 736
Friday, December 14, 8 am to 5 pm
Room: A-173d in the Administration Building on MCCC Main Campus
Cost: $159 per person, includes materials, breakfast & lunch
This eight-hour session meets the OSHA annual refresher training requirements. It is specifically for persons
who have already completed an initial course of 24 or more hours of instruction in emergency response and
hazardous material training. Incident review, hazard recognition, health and safety program requirements,
safe work practices, monitoring equipment, and fostering of good work and safety habits are all presented, to
keep these important topics fresh in mind. Certificates of completion and CEU’s will be awarded as evidence
of training for OSHA.
PART 85 – CONTROL OF HAZARDOUS ENERGY SOURCES – PERS 808-71
Tuesday, November 20, 2018
8:30 a.m. to 4 p.m. – Registration at 8:30 a.m.
Room A-173a in the Administration Building
Cost: $120 per person, includes materials, breakfast, lunch and afternoon snack
*This class is taught by MIOSHA personnel
This one day seminar will thoroughly discuss the requirements of MIOSHA Part 85, Control of Hazardous
Energy Sources. Topics include: a complete review and interpretations of the standard; lockout and
tagout requirements; minor tool change exceptions; energy control procedures and exceptions; periodic inspections;
and employee training. Interactive discussions and exercises have been designed to enforce the concepts presented.
Attendees will be exposed to/learn:

•
•
•
•
•
•
•

Scope and Application
Minor Tool Change Exemptions
Components of a Proper Lockout/Tagout Procedure
Types of Lockout/Tagout Devices
Requirements of Periodic Inspections
Training Requirements
Group and Contractor Lockout/Tagout Responsibilities

Intermediate Word – MICRO 795
Friday, November 16, 8 am to 4 pm
Room Z-289 in the La-Z-Boy Center on our Main Campus
Cost: $89 per person includes materials and lunch
This class will expand on advanced features of Word including: adding graphics; merging documents;
formatting with styles; and sharing information with other programs.
Adding Graphics
Merging Word Documents
Formatting with Styles
Sharing Information with Other Programs

Computer/Software Training Online
Monroe County Community College has partnered with ED2GO (www.ed2go.com/monroe) to provide the
following Microsoft Online Classes for additional information please visit the website or call us at (734)
384-4127. All classes are $89. Classes begin monthly.
INTRO TO EXCEL 2016 AS WELL AS OLDER VERSIONS
Work with numbers? Discover dozens of shortcuts and tricks for setting up worksheets quickly.
CEUs: 2.4
Intermediate Excel 2016 AS WELL AS OLDER VERSIONS
Master advanced features of Excel, including charting and PivotTables. Discover how this powerful program
can boost your productivity. CEUs: 2.4
ADVANCED EXCEL 2016 AS WELL AS OLDER VERSIONS
In this practical and information packed course, you’ll see how to maximize Excel’s functions and
capabilities. CEUs: 2.4
INTRO TO WORD 2016 AS WELL AS OLDER VERSIONS
Learn to use the word processor PC Magazine ranked as one of the strongest and most intelligent
programs ever written. CEUs: 2.4
INTERMEDIATE WORD 2016 AS WELL AS OLDER VERSIONS
Learn Word’s more advanced features, which can make writing easier, faster, and more fun. CEUs: 2.4

INTRODUCTION TO ACCESS 2016 AS WELL AS OLDER VERSIONS
Learn how this powerful database can help you store and manage information you've collected about your
business or home. CEUs: 2.4
INTERMEDIATE ACCESS 2016 AS WELL AS OLDER VERSIONS
Learn how to build more intuitive and powerful databases. CEUs: 2.4
INTRODUCTION TO POWERPOINT 2016 AS WELL AS OLDER VERSIONS
Learn how to create exciting slide presentations with SmartArt, multimedia, animation, sound and clip art.
CEUs: 2.4
To view start dates and receive information on how to register, please see the inside back cover. For a
complete listing of all Microsoft classes offered through ED2GO, visit www.ed2go.com/monroe.
To register for any of the training sessions on this schedule please call 734-384-4127.

**Inclement Weather Policy**
Our intent is to hold classes as long as the sidewalks, parking lots, and the main roadways are reasonably
passable. If a decision is made to open late or close, the announcement from the Office of the Vice President
of Student and Information Services will be communicated in the following order:
1.
A message will be sent via the MCCC AlertNow emergency notification system. Visit the MCCC
home page at www.monroeccc.edu for registration instructions.
2.

The “College Closing Status” link on the homepage will be updated.

3.

An announcement will be placed on the MCCC Snow Line (734) 384-4223.

1.
In the event of a late opening, students should go to their class normally in session at
the time of opening. If the training began at prior to the late opening, consider the class CANCELLED.
2.
If the College is closed: all classes, workshops and activities are cancelled. All offices are
closed unless otherwise noted.

